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2009 VOLUNTEER APPLICATION

STEP 1- CONTACT INFORMATION

Personal Information
First Name:
________________________________________________________________

Last Name:
________________________________________________________________

Age: ________________________________

Address:
________________________________________________________________

City:

____________________________ State:  _______________ Zip:  ____________

Email (please print clearly): ________________________________________

Home Phone: ________________________________ Other contact: _______________________

Location to assist in the VITA Program (please circle one):   MA     MD    MO

Current Employment

Title/Occupation:  _______________________________________________________________

Employer: _____________________________________________________________________

Address: ______________________________________________________________________

City: ____________________________ State: ___________________________ Zip: __________

Work Phone: ___________________________________________________________________

If you are a student, please list school: ________________________________________________

Major or career goal: _____________________________________________________________

Person to contact in case of emergency

Name: ________________________________________________________________________

Address: ______________________________________________________________________

Phone: ______________________________________ Primary Language: ___________________

Relation: _______________________________________________________________________
Step 2 – VOLUNTEER POSITIONS SELECTION

Please put a check mark (√) next to the volunteer position (s) in which you are interested:

Tax Preparation Volunteer Opportunities

· Tax Preparer

The Volunteer Tax Preparer is responsible for preparing current, prior year, and amended federal and state income tax returns. Provide tax counseling to TCP clients regarding tax law and credits, W-4 forms, and W-5 forms.

· Non- Tax Preparer

The non-tax preparer volunteer will be trained in all aspects of the tax site and the site   coordinator will determine roles. 

· Site Assistants

The site assistants will be working with non-tax preparer in greeting, screening taxpayers, translating, photocopying, and other administrative duties. 

HOURS OF AVAILABILITY
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY
	SATURDAY

	
	
	
	
	
	


TIME COMMITMENT:

New volunteers will need to attend 9 hours training, which are held from November to January prior to tax season.

REQUIREMENTS:

· No experience required and Tax Preparer volunteers must attend ALL training and pass IRS certification test.

· Non-Tax Preparer must attend ALL trainings

SKILLS AND QUALIFICATIONS:

Must be dependable, strong interpersonal and communication skills, Computer proficiency, and bilingual a plus.
Step 3 – FINAL QUESTIONS

(1) Which language do you speak, other than English: (Check all that apply)

( Spanish



( Polish

( Chinese



( American Sign Language (ASL)

( Japanese



( Other: ____________________
(2) How did you hear about this volunteer opportunity:

( Friend/Family/Co-worker

( Walking

( Radio

( Nonprofit Agency: (Name)____________________________________________________

( Flyer

( College

( Other: ___________________________________________________________________

Volunteer Pledge of Confidentiality and Service

As a volunteer for Centro de Apoyo Familiar (CAF) and by submitting your application, you are agreeing to adhere to our volunteer pledge, "As a volunteer for CAF, I pledge not to divulge, distribute or take any client's personal information". 

Please circle one:

I agree


Do not agree

Print Name: ______________________________________________________

Signature: ________________________________________________________

Please submit completed application to your site coordinator in your state:

Juan Williams 


Ofelia Oardon-Jones

Maria Carrillo

978.332.7108


301.328.3292


816.572.6122

jwilliams@mycaf.org

oardonjones@mycaf.org
mcarrillo@mycaf.org
54 East Haverhill St. 

8238 Gergia Ave.

1613 Wilson Blvd.

Lawrence, MA 01841. 

Silver Spring, MD 20910
Kansas City, KS 66102
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